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1.00mue noJ1oKeHus .
1.1. Hacrosmee Ilonoxkenue O HENOMYIICHHWH COCTABJICHUSA Heo(pHLMAIbHON

OTYETHOCTH W HCIIONB30BaHUS TOIEIbHBIX JAOKYMEHTOB (nanee-ITonoxeHue)
paspaboTaHo Ul MyHHIMIAIBHOTO OIODKETHOTO AOLIKOIBHOTO 00pazoBaresIbHOro
yupexaenusi ropona Pocrosa-Ha-JloHy «Jlerckuii can Ne 218» (manee-MBJIOY) B
COOTBETCTBHH ¢ yacThio 1 cratsn 13.3 ®enepanbHoro 3akona or 25.12.2008 Ne 273-
®3 «O nNpoTHBOACHCTBHH KOPPYNUMH» B LENSX HEJONYyIICHHS COCTABICHHAA
HeobUIHANLHOH  OT4eTHOCTH  (IPEAOCTAaBICHHME  HEAOCTOBEPHBIX  JAHHbLIX
Gyxrantepckoi ((pUHAHCOBO#) ¥ CTATHCTHYECKON OTYETHOCTH, HCKAXKCHHUE, COKPBITHE
WIM NpeJOCTABIEHUE 3aBEIOMO JIOKHBIX CBEACHHH B CHpaBKaX M OTHETHBIX
JOKyMEHTax), a Taloke HEJONyIIEeHUs HMCIONb30BaHUs TMOAAETBHBIX JOKYMCHTOB,
YIOCTOBEPSIOIMX JIHYHOCT, JIOKYMEHTOB 00 00pa3soBaHMHM TIOCYIapCTBEHHOIO
06pa3ia 1 0 KBaU(UKALHY IPETEHIEHTOB Ha TPYAOYCTPOHCTBO, B LIEISX COKpALICHHA
Yuc/Ia HApyIeHWH ¥ IPEeJOTBPALICHHs KOPPYTIHOHHBIX npasoHapyenuit B MBJIOY,
MOBBILIEHHS Ka9ecTBa 00pa30oBaTe/ibHbIX YCIIyT.

1.2. TTonoxkeHne perIaMeHTHpPYET: MOCIe0BATeIbHOCT MEPOTIPUATHH MIPH pabore ¢
JIOKyMEHTaMHM, NpEIOCTaBIseMbIMA PaOOTHUKAMU MPH TPYAOYCTPOHCTBE (mubo B
mporecce  BHIIONHEHMS WMH  JOJDKHOCTHBIX — OOs3aHHOCTEH),  BEI3BaBIIMMH
00OCHOBaHHBIE COMHEHHMSl B TMOJIMHHOCTA U JOCTOBEPHOCTH H3JIOKEHHBIX B HHUX
CBeJleHHi; pu paboTe ¢ COCTaBIEHHOM HEOPHUUUMATIBHOM OTYETHOCTBIO, IOKYMEHTAMH,
npefocTaBisieMbiMi  paGOTHMKaMM B TIpoLlecce  peanu3alldu  JeSTEIbHOCTH
JOLLIKOIBLHOTO 00pa30BaTeNbHOIO YUPEKACHHS.

1.3.JTonoxkeHue TakKe YCTAHABIMBAET IPOLEAYPY IIOArOTOBKH U HalpaBiIcHHs
3asiBJIEHMI B IPABOOXPAHUTEIBHbBIE OPraHbl O COBEPUIEHHOM MPECTYIICHUN.

1.4. Hacrosiee Ilonokenue o6s3aTeNbHO Ul NPUMEHCHHS BCEMH DPaOOTHHKAMH
MBJI0Y, HaxOSILUMMHCS B TPYLOBBIX OTHOLIEHUsIX, BHE 3aBUCHMOCTH OT 3aHMMaeMOi
JOJIKHOCTH ¥ BBITTOJTHSIEMBIX (DYHKIUH.

1.5. Hacrosimuee [TonokeHue BCTynaer B CHJIYy € MOMEHTa €ro yTBEPXKIACHHA H
JEACTBYET 10 NPHUHATHSA HOBOTO.

2. OcHOBHbIE MOHSITHS H TEPMHHBI.

2.1. JIokyMeHT — 3T0 3a)MKCHpOBaHHAs HA MaTepHaTbHOM HOCUTENIE HH(POPMALIHS B
BHJIe TEKCTa, 3BYKO3AIMMCH HIH WU300paKCHHs C PEKBHU3WTaMH, MO3BOJIAIOIIUMH €€
UAEHTUPULIHPOBATD.

2.2. OduunuansHbii JOKyMEHT — JOKYMEHT, CO3[aHHbId OpraHusauued HiM
JNODKHOCTHBIM JHMIOM M oQopMIeHHBIH B ycraHoBieHHoM nopsjxe. [loa
JIODKHOCTHBIM ~JIMIOM HOHMMAeTCs JIMIO, KOTOpPOE OCYIIECTBIseT (QyHKIHIO
NpeiCTaBUTENsl BIACTH WIH 33aHUMAeT [JODKHOCTb, CBSi3aHHYIO C BBINOJHEHHEM
OpPraHM3aLMOHHO-PACTIOPSIATENIBHBIX HIIH aIMUHUCTPATUBHBIX O0SI3aHHOCTEH,

2.3. INoanuHHUK O(QULIUATBHOTO JOKYMEHTA - TICPBbIN MM €IMHCTBEHHbIN SK3eMILIAP
o(ULIHaTBHOIO JIOKyMEHTA.

2.4 TTonuHHBIN JOKYMEHT - JOKYMEHT, CBeIeHHs 00 aBTrope, BpPEMEHH H MECTe
CO3/laHMsl KOTOPOTO, COAepiKalyecss B CaMOM JOKYMEHTE WIIM BBISBICHHBIE WHBIM
IyTE€M, TIOATBEPKAAIOT JOCTOBEPHOCTH €0 MPOUCXOXKICHHUS.

2.5. Jlugublf JOKyMeHT - OQMIHATBHBI TOKYMEHT, YAOCTOBEPSIOUWIMH JIMIHOCTD
4eNoBeKa, ero npasa, 00S3aHHOCTH, ciyXeOHOe WM OOIEeCTBEHHOE IMONIOKEeHHe, U
KOTOPBI MOJKET COZIepXKaTh Apyrue cBeleHusi Gnorpaduieckoro xapaxkrepa.



2.6. Komusi DOKyMeHTa - [OKYMEHT, BOCIIPOM3BOASIIMH UH(GOPMALIHIO JIPYTOro
JIOKYMEHTa M BCE €ro BHELIHKME PU3HAKM WK 4acTh UX.

2.7. DxzeMmmusp - 3T0 obpasen THPaXHPOBAaHHOTO JOKyMEHTa, UACHTUYHbIA
OpHUTHHATY.

2.8. JIOKyMEHTMpPOBaHKE - 3TO MPOLECC CO3AAHMUs JTOKYMEHTa MyTeM HCIONb30BaHMs
pa3sHOOOpa3HbIX METONOB, CHOCOOOB H CPEICTB 3aKPEIICHHS uHpoOpMaliK Ha
MarepHaibHbIX HOCUTENISIX.

2.9. OTyer - JOKyMEHT, B YCTAHOBJICHHOH (hOpME OTPAXKAIOIHI HTOTOBBIE PE3YJIBTATBI
oOpaboTky (cHcTeMarTW3alliy, IOJCYeTa M CBEPKH) W aHAIM3a CTATHCTHICCKUX
JAHHBIX, XapaKTepU3yIOIIMX BHITIONHEHHE KaKoro-mubo Buga padoT (kaxoit-11b0
JeSTeBHOCTH) 3a [IPOJOIIKUTE bHbIH Nepro/| BpeMeHH (Mecsll, KBapTai u bosee).
2.10. Craructhdeckas OTHETHOCTb - 3TO COBOKYIHOCTH MEPBHYHBIX JaHHBIX O
COIMATBHO-IKOHOMHYECKHX TIpoLieccax, PUKCUPYEMBIX U MPEACTABIAEMBIX B CTPOTO
pernaMeHTHpyeMbIX (opMax MO pesyibraTraM CTaTHCTHYECKOTO HaONMoeH!s B
COOTBETCTBHH C 3aKoHOaTenbcTBoM P®. OHa cocTaBisieTcs Ha PEryJIspHON OCHOBE U
OTpakaeT CBEJIEHUs MO OT/ENbHBIM II0Ka3aTelsiM XO3AHCTBEHHOH JeSTEeBbHOCTH
OpraHM3allMy 3a OTYETHBIH NEpHOJi, KaK B® HATYpaibHOM, TaK U B CTOMMOCTHOM
BbIpaXXEHHHU.

2.11. byxrantepckas (puHAHCOBAs) OTYETHOCTH - 3TO €AMHAsd CHCTEMa NAHHBIX 00
MMYILECTBEHHOM ¥ (UHAHCOBOM [IOJIOKEHUM OpraHu3allMd M pesynbrarax ee
XO3MCTBEHHOMN IesATelbHOCTH, (popMHUpyeMas Ha OCHOBE JaHHBIX OyXrajTepcKoro
ydera.

3. Topsjaox AeicTBHI NPH OOHAPYKEHHM HCNOJB30BAHHA NOMIEJbHLIX
JOKYMEHTOB H COCTABJ/IeHHS HeOPHIIHAIbLHON OTYETHOCTH.

3.1. B cinyyae BO3HUKHOBEHHsS OOOCHOBaHHBIX COMHEHHH B TNOAJIMHHOCTH
IIPEACTABICHHBIX JOKYMEHTOB ([MILIOMOB, CepTH(HKATOB, YIOCTOBEpeHHi) H
JIOCTOBEPHOCTH  COZiepXKalieiics B HUX HH(OpMalW¥ OTBETCTBEHHOE JIMIIO,
OCYIIECTBIISIOLIEE yIeT JOKyMEHTOB, 00s3aH MPEANPUHSITE MEPbI, HAIIPABICHHBIE Ha
yCTpaHeHHe BOSHUKIIUX COMHEHHI U Ha TIONy4eHHe TOMOTHUTEIbHBIX CBEJICHUM.

3.2. OtBercTBEHHOE JIMIO, OCYIIECTBIAIOIIEEe Yy4YeT JTOKYMEHTOB, JOTIHKHO
BHHMAaTeIbHO MPOBEPAThH HAJIWYHE BCeX 3amucell, meyarel, MOANMMCeH, naT ¥ ApyruX
crenuanbHeX oTMetok. HeobxoauMo o6paTuTh BHUMAaHHE Ha CIEMYIONIUe CIOCOOB!
danscuduKauMyn  JOKYMEHTOB, TMPEIBABISEMBIX IIPH 3aKIIOYEHHH TPYIOBOIO
JOroBopa:

3.2.1. HecoorBeTcTBHE WM 3aM€Ha JIUCTOB. DTO OTHOCHUTCS K JOKyMEHTaM Ha
GyMa)KHOM HOCHUTeJIE, COCTOSILIMM U3 HECKOIBKUX JIUCTOB. [loa/ienka onpenenseTcs 1o
HECOBITAJICHUIO CEpMH W HOMepa Ha MociefyloluX crpaHuuax. Haubonee 4acto
BCTpeyaeTcs B IaclopTax U TPYAOBBIX KHHKKaX.

3.2.2. Ilepexueiika, 3amena dororpaduu. OnpeaernsieTcs o BbAaBICHHbIM OyKBaM Ha
nacnopre, ¢Gororpaduu, OTKIeHUBalOmelcs 1O  KpasM, pa3MbITOH  IedaTu,
HacllauBaloUIMMCs APYT Ha Apyra OykBaM. B Takux ciiydasix MOXKET HUCIOIb30BaThCs:
nosHas 3aMeHa (oTtorpaduu; MOHTX (OTOCHUMKA C COXPAHEHHUEM YaCTH MpPEeXHEH
dororpaduu, conepsameil OTTHCK TeYaT; IepeHOC Ha MOIOKKY OlHOH poTorpadpum
4aCTH IMYJIBCHOHHOTO CJI0S APYTOM U T. JI. _

3.2.3. Jlormmcka cBesieHuid. OcylecTBIsSeTCs MyTeM BHECEHHs Ha CBOOOIHOE MECTO B
NepBOHAYAIBHOM TEKCTE JOKYMEHTa HOBOH nH(opMmauuu. OnpeienuTs HOATOT MOXKHO



[10 HECOOTBETCTBHIO OYEPKa, IBETA YEPHAII, HATUYUIO [IOTEPTOCTEH, HE COCTRIKOBKAM
rpaHull TEKCTA.

3.2.4. Tlojyenka peructpaupy. OnpeenseTcs HeYeTKOCTBIO IITaMIa PErucTpaniy, a
TaKKe HECOOTBETCTBUEM aJpeca PerucTpalvu rpaXK/iaHiHa ¥ TEPPUTOPHH, HA KOTOpO#
[IPOM3BOJIUT PErMCTPALMIO TOCY1apCTBEHHBIH OpraH.

3.2.5. Tlomxnenka 6nankos. [Ipy npoBepke NOKyMEHTOB, U3rOTOBJICHHBIX Ha OnaHKax,
Heob6xouMO 00palaTh BHUMaHUe Ha pa3sMepbl ¥ (GopMaT JOKYMEHTa, 0COOEHHOCTH
CKpeIUIeHHs JIUCTOB (HampuMep, CKpelka WM HHUTKa — €Cid pedb HACT O
cOpONIIOPOBAHHBIX ~ JIOKYMEHTaX), IUIOTHOCTh Gymar, oOnoxKy (marepuan,
MCIIONB3YeMBIi NpH €€ M3roTOBJIeHMH) M T. 1. Kpome TOro, ciaexyeT CMOTpETb Ha
dopmy, pazmeps! LIPUPTOB, PACIIOIOKECHHE TEKCTA HA onanke (paccTosiHuE OT KpaeB
nMcTa, Apyrux Haamucedl u T. m.). HeoOxonmMo mpoBepsATh HAIHYHE SIEMEHTOB
CHCTEMbl 3allIMThl — K HUM OTHOCSTCSl BCE MH/MBHIyasbHble OCOOCHHOCTH MapThH
6NAHKOB JIMYHBIX JOKYMeHTOB. OOBIMHO ONaHKH MMedaraioTcs JIMOO OTAC/IbHBIM
THpaXOM, JIHGO, €ClU pedb MIAET O HECKONBKUX MapTHsX, C COOMONCHUEM €MHOr0
HaGopa CHCTEM 3allMThi, €AHHOOOpasHOro makera. OTCYTCTBHE ONHONO M3 HHX —
SIBHBIM npu3HaK danbcuduKaum.

3.2.6. [Tomnenka mramna, nedatd. OcylllecTBIAETCS METOAOM pHUCOBaHKsA HA CaMOM
JIOKYMEHTE, C IOMOIIBIO CAaMOZIENIBHOTO KIIMIIE HIIK MyTeM KOMMPOBAaHHs [TO/UTMHHOIO
OTTHCKA Ha MOAAENbHbIM HMOoKyMeHT. OTCKaHMPOBAHHYIO MeYaTh MOXXHO ONpPENESIHTD,
B3ISHYB Ha Hee uepe3 yBenuuutensHoe crexno. Cpasy OyaeT BHIHO, 49TO
m306paxeHne cHOPMUPOBAHO HE LITEMIENBHON KPAcKoM, a COCTOMT M3 MHOXECTBA
MEJIKAX TOYEK JKEJITOro, KpacHoro (IyprlypHoro) u romyboro usera. HaubGosnee sBHO
pacreyaTky BBIIAIOT KpacHble (MypIiypHBIE) TOUKH, KOTOpble HElb3si OOHAPYXKMTH B
OTTHCKE TMOMJIMHHON mneuaru. [lojgenka nedaTed coO CIOXKHBIM PHCYHKOM TIO
HEO[JHOPOIHOCTY L[BETa BBIABISETC elne Oonee siHO. Kpome Toro, pacrieqaraHHbIH
OTTHUCK BBINISIUT HA BCEX JOKYMEHTaX OJMHAKOBO, B TO BpeMs KaK OTTHCKH,
[IPOCTABJIEHHBIE C TIOMOIIBIO KIHILIE [IeaTH, UMEIOT BHiMble oTin4ns. OCOOeHHO 5T0
3aMeTHO Npu 06paboTKe KOMIUIEKTa JOKyMEHTOB, 3aBEPEHHBIX O/{HOH I1eYaThIO.

3.3. ToajenbHble JOKYMEHTHI - 3TO JOKYMEHTbI, ITOJy4E€HHbIE HE3aKOHHBIM ITyTEM,
JOKYMEHTBI, COJIEp)Kalllie HEeJOCTOBEpHBIE CBEJEHHs, [OKyMEHThbI, HE HMEIOIIHe
FOPUIUYECKOM CHIIBL.

3.4. JIoKkyMeHT Npu3HaeTCs HEIEHCTBUTEIBHBIM, €CIIN:

3.4.1. CONEPKUT JIOXKHBIE, HE COOTBETCTBYIOLIUE JAEHCTBUTEIILHOCTH CBEICHUS,

3.4.2. BBIIaH HEYIIOJTHOMOYEHHBIM JIMLIOM;

3.4.3. oTCYTCTBYET NOATHCH YIIOJTHOMOYEHHOTO JIUIL;

3.4.4. OTCYTCTBYET OTTHUCK neyartw, npeyCMOTPEHHBII dbopmoii
JIOKYMEHTA; POCTAaBIeH OTTUCK MOAAEIBHOTO ITaMIla UITH Ne4aTH;

3.4.5. OTCYTCTBYIOT PEKBU3HTBI, IPEAYCMOTPEHHBIE /IS JAHHOIO IOKYMEHTA,

3.4.6. UCTEK CPOK ACUCTBHUS JJOKYMEHTa;

3.4.7. NOKyMEHT BbIIaH 0e3 coOMoNeHHUs YCTAaHOBJIEHHOTO TTOPSI/IKa, MPOLEAYPBIL;
3.4.8. B JOKyMEHTE WMEIOTCSI HEOTOBOPEHHbBIE UCIIPABICHHUS WIIM YHUUTOXKEHHS JaCTH
TEKCTa, BHECEHHS B HETO JIOMOHUTENbHBIX JaHHBIX, JOITUCKY, IPUITUCKH, NOAYUCTKH,
3a4epKHYThIE CJIOBA;

3.4.9. TeKCT HOKYMEHTa HeYUTAEMBIH;

3.4.10. JIOKYMEHT BBINIOJHEH KapaHJallloM WM C [OMOIbIO JIEFKO YAAIAEMBbIX C
OyMa)KHOTO HOCHUTEISE KpacUTeNe;



3.4.11.10KyMEHT H3rOTOBJIEH HA MOJUIOKHOM OTaHKe U T. M.

3.5. Jlns yTouHEHHs NOAJMHHOCTH NPEIOCTaBICHHOTO IUILIOMA Wil cepru¢mukara 06
06pa30BaHMN OTBETCTBEHHOE JIMLIO, OCYIECTBISIONIee YyHeT NOKYMEHTOB, rOTOBUT W
Hanpagnser 3anpoc B PocobGpuansop (PenepanbHast cayx6a no Hamzopy B cdepe
00pa30BaHMs U HAyKH) WM HETIOCPE/ICTBEHHO B 00pa3oBarenbHOE yUpeKAeHHE.

3.6. Ilpu HampapieHuM 3ampoca O MOMIMHHOCTH JHILIOMa MK ceprudukara 00
o6paszoBaHu¥  HeOOXOAMMO COOJIOaTh HOPMBI 3aKOHOAATENBCTBA O  3alUTE
ITepCOHANBHBIX J@HHBIX: COMNIacHo M. 3 CT. 86 TK P® u denepanbHOro 3akoHa oOT
27.07.2006 No 152-®3 «O mepcoHanbHBIX JaHHBIX» BCE INEPCOHAIBHBIC JAHHBIE
paboTHHMKA Clie/lyeT IONydaTh ¥ Hero camoro. Eciii nepcoHanbHbIe TaHHbIC paboTHHKA
BO3MOYKHO TOJNYYMTh TONBKO y TPETheH CTOPOHBI, TO PAaOOTHHUK JOJDKEH OBITEH
yBeIOMJIeH 00 3TOM 3apaHee U OT HEro JIOJDKHO OBITH MONYYEHO MUCbMEHHOE COTTIacHe,
Pa6GoToarensb JOJDKEH COOOIUTE Pa0OTHUKY O LENAX, NPEeAnoIaraéMpiX HCTOYHUKaX
u crioco6ax MoNydeHus MepCOHANBHbBIX JaHHbIX, 8 TAKIKE O XapaKTepe MOIeKalIHX
MIONy4E€HUIO TEPCOHANBHBIX JaHHBIX M TMOCJIEACTBHAX OTKa3a paGoTHHKA JaTh
IIMChbMEHHOE COITIaCHe Ha MX MOy4eHHUe.

3.7. Tlocne nojy4yeHus: OTBETa Ha 3aNpOC OTBETCTBEHHOE AOKHOCTHOE JIMLO B JICHB
MONy4eHus OTBeTa HampasiseT 3apenyrouemy MBJIOY noknannyro 3anucky.

3.8. B caydae TmomydeHHs ~ OTBeTa, 4YTO  [PEACTABICHHbIE  JOKYMCHTBI
06pasoBaTeNbHBIM  yupeXaeHHeM (MHBIM  yYpexJeHHWeM, OpraHusaiuen) He
BBIABAIUCE, WM YKa3aHHBIC B HUX CBEJEHHS HE COOTBETCTBYIOT J€HCTBUTEIBHOCTH,
zapeyromuiit MBJIOY paccMarpuBaeT NpeAcTaBiCHHbIE JAOKYMEHTBI W NPUHHMAacT
pellieHyre O HANpPaB/ICHUH 3asBlIeHUs B IPABOOXPAHUTEIILHbIE OPTaHbl O COBEPLICHHOM
npectynnenud  (MHOE) B TOpSAKe,  NPEIyCMOTPEHHOM  JEHCTBYIOLIWM
3aKOHO/1aTEILCTBOM.

3.9. Ilpencraenennsie B MB/IOY nenedicTBuTe/IbHBIC NOKYMEHTBI MM MX KOIUH HE
MOAJIEKAT BO3BPATy B CBSA3M C MX BO3MOXKHOH BBIEMKOH IPaBOOXpPaHHMTEIbHBIMU
opraHam ¥ TOCJeIYIOIIUM MIPU3HAHUEM BElIeCTBEHHBIMHU I0Ka3aTeIbCTBAMM.

3.10. TIpu oOHapyXeHWH COCTABIEHHsS HEOPHIUAIBHOW OTYETHOCTH NODKHOCTHBIC
JIALA, B YbH [OJTHOMOYHUS B COOTBETCTBHHU C JODKHOCTHBIMH OOSI3aHHOCTSIMU BXOAHUT
MOATrOTOBKA, COCTaBJIEHHE, NPEJACTaBICHUE U HalpapjieHde OTYETHOCTH, HECYT
TIEPCOHANIBHY0 OTBETCTBEHHOCTh 33 COCTaBIECHME HEOQULHMAIBHONH OTYETHOCTH W
UCITIOJIb30BaHMS MO/IETBHBIX JOKYMEHTOB.

3.11. JIo/KHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a COCTaB/IeHHE JOKYMEHTOB IO CBOEMY
HANPABIEHUIO JEATEeNLHOCTH, HEOOXOMMMO BECTH HENOCPE/CTBEHHBIH KOHTPOIb H
peryjisipHO OCYLIECTBISTH IPOBEJICHME [POBEPOK Ha NpeIMeT NOUIMHHOCTH
JIOKyMEHTOB, MoAroraBiauBaeMbix paborHukamu MBJIOY, Haxoasmuxcs y HETo B
MPSMOM HOAYMHEHUH.

3.12.Ilpu npoBeleHUH TPOBEPOK HEOOXOAUMO Y4YHTBIBATh, YTO MNOMJIHUHHOCTD
JIOKYMEHTOB YCTAHABJIMBAETCS IyTeM IIPOBEPKH PEAIbHOCTH HMMEIONIMXCS B HUX
MONMUCEN NOJKHOCTHBIX JIMI[ M COOTBETCTBHMSI COCTaB/IEHHSI [TOKyMEHTOB JaTam
OTpaXXeHHUs B HUX ONepaiyii, nadopmaLyu, PakToB  T..1.

3.13. Ilpu w3y4eHHH [AOKYMEHTOB, II0CIieé YCTAHOBJICHHMSI HUX TNOMJMHHOCTH,
HeOOXOMMO IIPOBEPSATh JOKYMEHTbl [0 CYHIECTBY, TO €CThb C TOYKH 3pCHHMS
JOCTOBEPHOCTH, 3aKOHHOCTH OTPAXKEHHBIX B HHX XO3SHCTBEHHBIX OINepalyi,
uHpopmanyu, paKrax u T. .



3.14.JlocToBepHOCTh MH(OpPMALIUH, 3aUKCUPOBAHHON B JIOKYMEHTaX, MMpOBEPICTCs
p3ydeHHeM OTHX M  B3aWMOCBA3aHHBIX € HHMH  JIOKyMCHTOB, OIpOCOM
COOTBETCTBYIOIIMX JOIDKHOCTHBIX JIULL, OCMOTPOM 00BEKTOB B HaType H T.A.

3.15. 3aKOHHOCTH OTPaXKEHHBIX B JOKyMEHTaX Orepaliil yCTaHaBIMUBAaeTCA IyTEM
MPOBEPKY HX COOTBETCTBUS JCHMCTBYIOLIEMY 3aKOHOLATEIBCTBY Poccuiickoi
denepauu.

3.16. B MBJIOY 3ampenieHo HCIo/b30BaTh HEYTBEPIKIECHHbIC CTATHCTHYCCKUE
dopMBI OTYETOB, OO OTHETHI, COAEPIKAIME  HEAOCTOBEPHYIO WH(POPMAIHIO,
MOAJENbHbIE JOKYMEHTHI.

3.17. Tlpu BbIgBIeHHH (HAKTOB COCTaBJICHUS Heo(UIHAIbHOW  OTYETHOCTH,
WCHONB30BAHUA  TMOIJICNBHBIX  JOKYMEHTOB  HEOOXOIMMO  HEe3aMeUIMTEJIBHO
uHpopmupoBaTh 3aBeytomero MBJIOY, a Taike NPUHATE COOTBETCTBYIOIINE MEPBL
10 HEJONYIIEHUIO COCTaBICHHS HEOYUUMAIBHONW OTYETHOCTH M HCHOJIB30BAHUA
NOJIETBHBIX JOKyMEHTOB.

3.18. B ciydae BbisBieHus] (paKTOB COCTaBleHMs DPabOTHHKAMH Heo(UIHATBbHON
OTYETHOCTH, UCIIOB30BAHHS MOIENBHBIX JOKYMEHTOB PaGOTHUKH NPUBIICKAIOTCH K
OTBETCTBEHHOCTH B COOTBETCTBUH C JEHCTBYIOLIMM 3aKOoHOAaTENbCTBOM POD.
3.19.CrcTemMa BHYTPEHHEr0 KOHTPOIIsS yYHThIBAeT TpeGOBaHHs aHTUKOPPYITIIHOHHOM
monuTuKH, peanusyemoit MBJIOVY, u Bkiodaet B ce0si, B TOM HUCTIE:

-IPOBEPKH COOIIOACHWS PAa3MYHBIX OPraHW3aLMOHHBIX MPOLEAYP H TpaBHI
JIeSTEIBHOCTH, KOTOPble 3HAYMMbI C TOYKH 3peHHs paboThl MO MPOQUIAKTHKE H
peayTpex1eHUIO KOPPYIILINH,

~KOHTpOJIb JIOKYMEHTHPOBAaHHs Olepaluii Xo3sicTBeHHON AesirenbHocTH MBJIOY
(HampaB/ieH Ha TPeAyNpEeXJEHUE W BBIIBICHHE COOTBETCTBYHOUINX HapyIIeHUH:
COCTaBlICHUWE  HEOQHWIMAIbHOW  OTYETHOCTH,  HCIOJIB30BaHHE  TOJEJIBHBIX
JIOKyMEHTOB, 3aMCh HECYIIECTBYIOLIMX PACXO/I0B, OTCYTCTBHE MEPBAYHBIX yICTHbIX
JIOKyMEHTOB, UCTIPABICHHS B JOKYMEHTaX M OTYETHOCTH, yHHUITOXKEHUE JIOKYMCHTOB
¥ OTYETHOCTH pPaHee YCTaHOBJIECHHOTO CPOKa M T.1.);

~IIPOBEPKH 3KOHOMMYECKON 0GOCHOBAHHOCTH OCYLIECTBISEMBIX ONEpaIlii B cepax
KOPPYMLMOHHOTO pUcKa (IIPOBOASTCA B OTHOIIEHMH OOMEHA JIeJIOBBIMH [10/1apKaMH,
IIPEeACTABUTEIBCKUX PACXOZOB, [OKEPTBOBAHHH, APYTHX Chep).

3.20.Padotaukun MBJIOY, oTBeTCTBEHHBIE 3a BEJE€HHME H NPEJOCTaBICHHUE NaHHBIX
(GbUHAHCOBOM OTYETHOCTU M YIPAaBICHYECKOTO y4eTa, 00ecreunBaroT COOMIOICHIE
ClIEAYIOLIMX TPeOOBaHUIA:

-JIeJTOBbIE OTIEPAllMH MOJHOCTHIO W TOYHO OTPaXaroTCs B (PMHAHCOBBIX OTYETAX W
MHOM y4Ye€THOM [OKyMEHTAllud B COOTBETCTBUM C TMPUHLMIIOM TPO3PAavHOCTH
nesrensnoctd MBJI0OY;

-JIOCTOBEPHOCTh BejeHHs ¥ ydeTa (UHAHCOBOM HWHGOPMALMK MOJNEPKUBACTCS
CTpOruM cobJIi0/IeHHEM MPOLELYP BHYTPEHHET0 KOHTPOJIS;

-XpaHeHHe ¥ MKCIOJIb30BAaHHE YYETHOW JOKyMEHTAalMW OCYLIECTBISIOTCH B
COOTBETCTBHHU ¢ TPeOOBAHUAMHM JEHCTBYIOLIETO 3aKOHOAATEIbCTBA PO.

4. 3akaounTebHbIE MOJI0KEHHA.

4.1. Hacrosunee [TonoxeHre SBIseTCs TOKaIbHBIM HOpMaTHBHBIM akTom MBJIOY Ne
218, cornacyercs ¢ npeacenarenem [10 MBJIOY Ne 218, yTeepikaaercs (BBOAUTCS B
neiicTue) npukazom 3asenyioiiero MbJ10VY.



4.2. Bce u3MeHEHUs U JOTIOJTHEHUs, BHOCUMBIC B IaHHOC [Tonoxenwue, 0GOpMIISFOTCS
B IIACHMEHHOH (opMe B COOTBETCTBHM C JCHCTBYIOIIMM 33KOHOIATEIBCTBOM
Poccuiickoii @enepanum.

4.3. TlonoxeHue MPUHAMAETCS HA HEOTpe/IeyIeHHbIH CPOK. Mi3MeHeHws 1 OTOTHEHMA
k TlONOXEeHWIO NPUHUMAIOTCS B TOPsAKE MPEeyCMOTPEHHBIM  ITYyHKTOM 4.1.
nacrosiero [onoxenus.

4.4. Tlocne npunstusi [lonoxenusi (Mn¥ W3MCHEHHH H JIOTIOJIHEHUM OTAEIbHBIX
[IYHKTOB, Pa3/eJioB) B HOBOW peJaKiWMW IMpeibilylas peAaKiys aBTOMaTH4CCKH
yTpa4yuBaeT CUILy.

4.5. Texer nannoro ITooKeHUs TIOUIEXKUT IOBEIEHHIO 10 CBE/ICHHS BCEX PaOOTHHUKOB
MBJIOY 1 pazmemaercs Ha opunmansHom caiite MBJIOY Ne2l 8 B cetn «IHTEpHET.



